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OFFICE OF PERSONNEL “EMORANDUM HO, <5k
SUBJECT ¢ Distribution of Form No, 37-117, Report of Interview
FETERENCEs Personnel Director Memorandum ¥o, (=51, Revised Procedures

for Requeeting and Ieporting Security Clesrences, dated
10 Septenber 1551

1. Effective immediately recruiters of the Personnel Procurenment
Oivislon will complote an original and three carben coples of the Form
31-117, toport of Interview. Particular aitention will be directed to
¢ém§}1f3ting Iten Ho. 5, on Form 37=-117. Upon receipt of theme reports
the Personnel Procurement Division will transmit the orizingl end
first earbon copy of sach report to the Processlng and Records Division
for ineluslon in the Applicant Foldsr of the individusl concerned, The
second and third carbon copies of the report will be retained respectively
by the Personnel Procurement Dvision end the regrulter initiating the

report,

2¢ Vhen the Precessing and Records Divislon initlates request
for security clesrance on the individual concerned the first carbon
eepy of the Feport of Interview will be removed from the applicant
foldar and included in Envslope Mo, 1 s Wilch 1s established in parazraph
2a(l}, refersnced Personnel Director Yemorandum, for $ransmittel to the
Becurity Office.

George I, Meloon
Jeputy Assistent Director
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